
Employee Daily Job duties and Responsibilities:

· To continually fulfill the mission statement of Education Explorers Learning Center and focus on three main principles: faith, exploration, and growth

· To create a setting in which children will find warmth, comfort, and gentleness as well as an abundance of opportunities for movement, exploration, and self-discovery according to individual needs, interests, and abilities.

· To assist each child to grow to his fullest potential by recognizing each stage of development and providing an environment of opportunity designed to nurture and facilitate growth during each stage.( Create and plan engaging activities / crafts )

· To help children achieve independence, self-discipline, social competence, self-knowledge, enthusiasm for learning, positive attitudes, intellectual growth, and an organized approach to problem solving.  (Always encourage and  boost their confidence + Incorporate the weekly Bible verse into daily lessons and conversations)

· To assist parents in understanding the developmental stages of their child(ren), enabling them to contribute most effectively to the child’s growth and enrichment. (celebrate success, express concerns only with a positive outlook / solution to suggest)

· Enthusiastically, gently, kindly, quickly have informative discussions with parents to communicate each child’s day

· Complete Daily Reports including all activities the child participated in 
· Ensure meals and snacks are prepared and given at appropriate times 

· Ensure dishes are washed before naptime is over

· Be alert and attentive to each child’s daily well-being

· Stick to classroom schedules to best provide structure and routine - and communicate this to other team members to provide consistency when lead teachers are absent
· Clean dining area after your class eats, and wipe children’s hands

· Partner  to complete all daily chores throughout the day and completed by 6:00PM ( see closing duties check list)

· Ensure the door is always locked!
· Have immediate access to your cell-phone for emergency use

· SMILE  WE ARE BLESSED.


